
No

User creates 
invoice header

Manual: User 
creates lines

PO: User matches PO 
lines

Submit

User balances 
invoice or allows 

exception 

Invoice needs 
approval?

Message: 
Error. Needs

approval.

Done

Enter Direct 
Approver or 

Approver Group

Create/Match 
Invoice

      Approvals

or

Submit

Yes

Submit
No

Yes

Create/Match Invoices

Invoice > Approval tab

From PO:
Invoicing > 

Create Invoices 
from Purchase 

Orders

Manual PO:
AP > Invoicing > 
Invoices > New

Page 1 of 1

acorrig1
Typewritten Text

acorrig1
Typewritten Text

acorrig1
Typewritten Text

acorrig1
Typewritten Text

acorrig1
Typewritten Text

acorrig1
Typewritten Text

acorrig1
Typewritten Text
Manual invoices are not matched.
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Documentation Topics: Search for"Matching Purchase Order Receipts with Invoices" and/or"Creating Manual Invoices"




